FORMS MANUAL INSERT

Form RD 1910-5 UNﬂ'l;fllz)?;ATEsDN%Pc:TMENT OFAGR'FJLTURE Form Approved
X NG Al BAN DEVELOPMENT
(Rev. 6-99) ADMBHSTRATION OMBNo.0575-0172

(Community Planning and Development, and
Housing - Federal Housing Commissioner)

REQUEST FOR VERIFICATION OF EMPLOYMENT

LENDER. LOCAL FROCESSING AGENCY (LPA), AND LOAN PACKAGER Comphlo noms 1 WDHQI 7. Havo the apphcam complo(s itom 8 and sign. Forward the oomploled
form dirsctly % the mployer named initem 1. CONTRACTOR: C . Forward

ditacty to the USDA or lender office identified initam 2. EM?LOYERIPROVIDER CompMe mthu parts i md IV or p-m Hland IV Raturn form directly to the office |dmllﬁsd in
item2 of Part 1

PART!- REQUEST

1. TO: {Name and Address of Empioyer) 2. FROM: {Namas and Address of Lender or Local Processing Agency)}
( l ) This iteam must bas completed bafore sending to smploysr. ( 2 )
3 tewtly (m\mavmﬁcalmmb«na«admwmhomphyﬂmd 4. TITLE OF LENDER GFFICIAL 5 DATE
has any other OF LPA, USDA OFFICIAL,
ntnr-siod party. MFHPROJECT MGR., e
( 3 ) OR USDA LOAN PACKAGER 6. HUDFHA/CPD, VA ORUSDANQ.
{Signature of Lender, Officiol of LPA, USDA Official/USDA Loan Packager or Governmend coniracior) ( 4
7. NAME AND ADDRESS OF APPLICANT I have spplecfor a morigage oan, a farm oan ora ob
nanMFH»m npioyed by you. Mys«gnau-nhbloek
¥ my e
( 6 ) 8. TAXPAYER'S IDENTIFICATION NO. OR SOCIAL SECURITY NO. ( 5 )
SIGNATURE OF APPLICANT

(1)

PART |l - VERIFICATION OF PRESENT EMPLOYMENT/NCOME

EMPLOYMENT DATA PAY DATA
9. APPLICANT'S DATE OF EMPLOYMENT 12A. BASE PAY (Current) OR OTHER INCOME
L s______Dm 3_____.|:|HO\IN For Military Personnal Only
10. PRESENT POSITION s Dimony s [ weedy Type Moty Amount
§— [ Oner(Specity) FASEPAY s
'11. PROBABILITY OF CONTINUED EMPLOYMENT 12B. EARNINGS RATIONS $
e | YearioDaweas Pastfear  |FLIGHTOR
HAZARD $
13. IF OVERTIME OR BONUS IS APPLICASLE of CLOTHING $
1 TS CONTINUANCE LIKELY? BASEPAY N 3 GUARTERS s
OVERTIME [ Yes O OVERTIME $ $ PRO PAY $
BONUS [ Yes ONe COMMISSIONS 1§ $ OVERSEASOR
BONUS s s comear $
14, REMARKS (I paid hourly, pleass incicate average hours worked erch week during current and past year)
a. Numboer of hours b. Anticipated increase or decrease <. Anticipated ovaitime hours to
worked per week nsatary in next 12 months ba worked in next 12 months.
PART M1 - VERIFICATION OF PREVIOUS EMPLOYMENT
15. DATES OF EMPLOYMENT 16. SALARYWAGE AT TERMINATIONPER  [[J YEAR [JMONTH [JWEEK
BASE PAY [overRTE ‘ COMMISSIONS BONUS
$ is 1 s
17. REASONS FOR LEAVING 18. POSITIONMHELD
] PARTIV
Fodoral statutes provide savere civil and criminal penalities for any person who ly makes false or P i toa
agency or officer with tha intention of influencing any action by such agency or oificer.
9. SIGNATURE 20. TITLE OF EMPLOYER 21. DATE
Printed name and phona numbar
According to the Paperwork Reduction Act of 1995, rop ired d 10 a collection of i ion unless it displays a valid OMB
contrcl sumber. The valid OMB contolnumber for this information cu\lecuun is 05’1541112 Theti quired plete this i i tlection is
estimatged to average 15 mmun:s per response. 1 luding the ti 8 ing exisuing data sources, gathering and maintaining the
data needed. and k and itg the collection of inforrnation,

SEE ATTACHED PRIVACY ACT NOTICE
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Used by the field office
to verify the
employment and/or
income of applicants
applying for USDA
services. Field offices
will also make the
form available to
guaranteed lenders,
application packagers
and USDA
contractors.

USDA contractors will
prepare the form,
obtain the applicant or
borrower’s signature,
and deliver the form
directly to USDA for
transmittal to the
employer. USDA will
provide the employer
with a pre-addressed
return envelope for
returning the
verification to the
field office.

USDA guaranteed
lenders and loan
packagers may deliver
the form directly to
the employer and
have it returned
directly to their office.

(see reverse)
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REVERSE OF FORM RD 1910-5

NOTICE TO APPLICANT REGARDING PRIVACY ACT INFORMATION

The information request on this form is authorized 10 be collected by the Rural Housing Service (RHS). Rural Business-Cooperative Services (RBS),
Rural Utlities Service (RUS) or the Farm Sexvice Agency (FSA) (“the agency”) by tille V of the Housing Act of 1949, as amended (42 US.C. 1471 &t
seq.) or by the Consolidated Farm and Rural Development Act (7 U.S.C. 1921 et seq.). or by other laws administered by RHS, RBS, RUS or FSA.

Disclosure of information requested is voluntary, However, failure to disclose certain items of information requested, including your Social Security
Number or Federal Identification Number, may result in a delay in the processing of an application or its rejection. Information provided may be used
outside of the agency for the following purposes:
1. When a record on its face, or in conjunction with other records, indicates a violation or potential violation of law, whether civil, criminal or
regulatory in nature, and whether arising by general statute or particular program statute, or by regulation, rule, or order issued pursuant thereto,
disclosure may be made to the appropriate agency, whether Federal, foreign, state, local, or tribal, or other public authority responsible for
enforcing, investigating or prosecuting such violation or charged with enforcing or mplemmg the statute, or rule, regulation, or order issued
pursuant thereto, if the information disclosed is relevant to any enft regulatory, i igative, or prosecutive responsibility of the receiving
entity.
2. A record from this system of records may be disclosed to 2 Member of Congress or 10 2 Congressional staff member in response to an inquiry
of the Congressional office mage at the written request of the constitvent about whom the record is maintained.
3. Disclosures may be made of names, home addresses, social security numbers, and financial information 0 business firms in a trade area that
buy chattel or crops or sell them for commission.This is in order that the agency may benefit from the purchaser nofification provisions of section
1324 of the Food Security Act of 1985 (7 U.S.C. 163(c)). The Act requires that potential purchasers of farm commodities must be advised ahead of
time that a lien exists in order for the creditor to pesfect its lien against such purchases,
4. Disclosures may be made from this system to consumer reporting agencies as defined in the Fair Credit Reporting Act (15 U.S.C. 1681a(f)) or
the Federal Claims Cotlection Act (31 U.S.C. 3701(a)(3)).

5. Disclosure of the name, heme address, and information concemning default on loan repayment when the default involves a security interest in
tribal allotied or trust land, Pursuant to 42 U.S.C. 1479(d), liquidation may be pursued only after offering to transfer the account to an eligible tribat
member, the tribe, or the Indian Housing Authority scrving the tribe(s).

6. Referral of names, home addresses, social security numbers, and financial -information to a collection or servicing contractor, financial
instiration, or a Jocal, State, or Federal agency, when the agency determines such referral is appropriate for servicing or collecting the borrower’s
account or has provided for in contracts with servicing or collection agencies.

7 Itslw]lbeamlmneuseofmemctxdsmﬂussystemofmcu'dsmdxscloseﬂtmma[mceedmgbefomammnradj\xhcanvemdy when:
(a) the agency or any component thereof; or (b) any employee of the agency in his or her official capacity: or (c) any employee of the agency in his
or her individual capacity where the agency has agreed (o represent the employee; or (d) the United States is a party to litigation or has an interest in
such liigation, and by careful review, the agency delermines that the reconds are both relevant and necessary to the litigation, provided; however,
that in each case the agency determines that disclosure of the records is a use of the information contained in the records that is compatible with the
purpose for which the agency collected the records.

8. Referral of name, home address, and financial information for selected borrowers to financial consultants, advisors, lending institutions,
packagers, agents, and private or commercial credit sources, when the agency determines such refemal is appropriate to encourage the botrower 0
refinance their RHS indebtedness as required by title V of the Housing Act of 1949, as amended (42 U.S.C. 147).

9, Referral of legally enforceable debis to the Department of the Treasury, Internal Revenue Service (IRS), to be offset against any tax refund that
may become due the debior for the tax year in which the refemal is made, in accordance with the IRS regulations and under the authority contained
in3t U.S.C.3720A.

10. Referral of information regarding indebtedness to the Defense Manpower Data Center, Department of Defense, and the United States Postal
Service for the purpose of conducting corputer matching programs toidentify and locate individuals receiving Federal salary or benefit payments
and who are delinquent in their repayment of debts owed to the U.S. Government under certain programs administered by the agency in order to
collect debt under the provisions of the Debt Collection Act of 1982 (5 U.S.C. 5514) by voluntary repayment, administrative or salary offset
procedures, or by collection agencies.

11, Referral of names. home addresses, and financial information to lending institutions when the agency determines the individual may be
financially capable of qualifying for credit with or without a guarantee.

12. Disclosure of names, home addresses, social security numbers, and financial information to lending institutions that have a lien against the
same property as the agency for the purpase of the cotlection of the debt by the agency or the other lender. These loans can be under the direct and
guaranteed loan programs.

13. Referral to private attorneys under contract with either the agency or with the Department of Justice for the purpose of foreclosure and
possession actions and collectior: of past due accounts, in connection with the agency.

14, 1t shall be a routine use of the records in this system of records to disclose them 10 the Department of Justice when: (a) The agency or any
component thereof: or (b} any employee of the agency in his or her official capacity where the Department of Justice has agreed to represent the
employee: or (c) the United States Government, is a party to litigation or has an interest in such litigation, and by careful review, the agency
determines that the records are both relevant and necessary to the litigation and the use of such reconds by the Department of Justice is therefore
deemed by the agency to be for a purpose that is compatible with the purpose for which the agency collected the records.

I5. Referral of names, bome addresses, social security numbers, and financial information to the Department of Housing and Urban Development
(HUD) as a record of location utilized by Federal agencies for an automatic credit prescreening system.

16. Referral of names, home addresses, social security numbers, and financial information to the Department of Labor, state wage information
collection agencies, and other Federal, state, and local agencies, as well as those responsible for verifying information furnished to qualify for
Federal benefits, to conduct wage and benefit matching through manual or automated means, for the purpose of determining compliance with Federal
regulations and appropriate servicing actions against those not entitled to program benefits, including possible recovery of improper benefits.

17. Referral of names, home addresses, and financial information to financial consultants, advisors, or underwriters, when the agency determines
such referral is appropriate for developing packaging and marketing strategies involving the sale of agency loan assets.




(Form Manual Insert - Form RD 1910-5) -3-

PROCEDURE FOR PREPARATION : HB-1-3550, HB-2-3550, RD Ingtruction 1930-C, 1980-D and
FSA Transferred Instructions 1910-A and 1965-A and
HB-2- FLP.
PREPARED BY . System generated when applicable. The Agency loan approval

official or designee, contractors, lenders and individual organizations
who are packaging rural housing loan applications.

NUMBER OF COPIES . Original only.

SIGNATURESREQUIRED . Original by applicant, person making the request (except in payment
assistance renewal packets) and applicant’s employers.

DISTRIBUTION OFCOPIES . Original mailed to applicant’semployer or inserted in payment
assistance renewal packets. When returned by the employers,
theform will befiled in thefield office casefile.

INSTRUCTIONSFOR PREPARATION

(1) Insert employer’smailing address.

(2) Guaranteed lendersmay insert their mailing address.

The address of the field office will be typed or written in the space provided before the forms are provided to USDA
contractors, packagers, inserted in payment assistance renewal packets by the Centralized Servicing Center (CSC) or

mailed to employers.

(3) Thisitemwill be completed by the guaranteed lender, loan packager or the Agency loan approval officia before
transmittal to the employer.

(4) Thisitem will alwaysbe completed by the guaranteed lender, loan packager, the Agency loan approval official or
designee.

(5) Applicant’s Taxpayer’s Identification number or Socia Security number must be entered here.
(6) Name and address of applicant/borrower must be entered here.
(7) Applicant/borrower must sign here, if Form RD 3550-1, Authorization to Release Information, isnot attached.

NOTE: Thisformwill be completed by UNIF asapplicable. Signaturesrequiredinitems(3) and (7).
For FSA use, completion of items (3) and (4) are not mandatory.
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